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Section 10 - HAZCOM Database

About This Application

The HAZCOM Database is an Access database which was developed specifically for WSF to provide employees with
access to the MSDS’s for chemical products in use at their worksites. The Safety Office maintains the integrity of the
data, while Document Control maintains the functionality of the database.

There is an entire manual just for using the HAZCOM Database available from within the database itself. This Section of
the Reference Guide does not explain how the use the HAZCOM Database. This Section only provides instructions on
opening the HAZCOM Database, viewing the Users Manual, and exiting the HAZCOM Database.
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Launch Application

td
HAZ M

Mew
Cipen With

The HAZCOM Database was
distributed to all WSF Vessel
computers. It should appear on
the desktop as a red icon with
diagonal black letters that spell
MSDS across the icon.

Scan with Morkon Ankivirus
3 WinZip

Upload using WS _FTP Upload Wizard

Launch the HAZCOM Database by either DOUBLE
CLICKING the desktop icon, or RIGHT CLICKING
the desktop icon and CLICKING on Open.

Send To

_uk
Copy

Creake Shortcut
Delete
Rename

Properties
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Main Menu

Microsoft Access - [Main Menu] [_ =]
Exit iglose %Erint... Copy. illl

Find MSDS | Report Corrections

| Main Menu I Worksites Products |Manufa|:turers

Request New Product

Click ONE TIME ONLY. Be Patient!

DB Technical Help

f

There could be a delay in opening a form or repori

The Main Menu of the HAZCOM
If you cannot find an MSDS, call Ken Hunting at 206-515-3931. | Database allows you to move

If you have database function problems, call Cindy Tyo at 206-515-38] 5round within the application.

CLICK the DB Technical Help
button to access the Users Manual.

The information In this database is Read Only.

Lookup Forms:

| Worksites! | Products | Manufacturers | Denied Productsl

Preview Reports (click CLOSE on the menu bar to close reports):

Worksite Details | Product Details | Manufacturer Details |

MSDS Information: |

What is an MSDS? | Why do | need one? | How do | read one? |
Glossary of Terms What is HMIS 1lI?
Exit Access |
|F|:urm Wigw | ,—|—| | IW| l_
iﬂﬁtart”J & m 3 J 3] hazcom on dotwsFrendaryi | Micrasuft Witard IIMicrnsuft Access - [M... [% ’ﬁ
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DB Technical Help

Microsoft Access - [Database Help] =
Exit B Close ¢hPrint...

8] x|
{Main Menu Worksites | Products ‘ Manufacturers Find MSD5 ‘ Report Corrections | Request New Product | DB Technical Help
For assistance, or questions on Database Content (MSDS's),
contact Ken Hunting, WSF Safety Officer, at 206-515-3931.
Full User Manual
Click Here to Open Help File { ~o
Find MSDS or MSDS Search Help Only T~ The top link opens the

Click Here to Open Help File Extract Full Users Manual.

Request New Chemical Product Help Only
Click Here to Open Help File Extract When your cursor looks

like a hand with extended
e T T T L L e T Lk  index finger, CLICK the

link to open the manual.

Do NOT Call the WSF IT Help Desk regarding this database.

Farrn Yiew TLIM
i start & :_i[j I'_:;] _J.%| hazcom on dobwsFendovi | Micmsaﬂ: Waord ||Mi|:rusnft Access - [Da... ["j
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HAZCOM Database Users Manual

JEiIe Edit VWiew Insert Format Tools Table Window Help ﬂ
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|& = | @ B & @ Favortes - | g0 - | 5| YidotwsfvandavithazeomiFuleipttanual. doc .

* 1 The HAZCOM Database Users

_| Manual is a protected Word document.
You can read it and print it, but you
can not make any changes to it.

X

HAZCOM Database
Users Manual

: This is a VIEW ONLY Database! o
- L A PR 4 AR S S-AYU JRR-SS JT-ET Y - S NP SR SRS PR | )
S EEE | 3
JD[an[%c-j‘ngtnShapesv\ \IZIDJEHQ,vﬁvaE:;Iﬁ,
[Page 1 Sec 1 145 | [acoe”  Inil  col L [REC [TRE [E4T [ouR
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HAZCOM Database Users Manual, continued

L-_E. FullHelpManual - Microsoft Word &

JEiIe Edit VYiew Insert Format Tools Table Window Help ﬂ
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Table of Contents

Y P P PR I B N PR,
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Page 2 of the HAZCOM User
Manual has a comprehensive
Table of Contents.

Datahase Terms Gnd ComCaPES . i ccrrrr e s rs s er s saseessassee s sassessasssnesassne s sassne o s ane e s meeaas me oS mReeas meenas meenammeeesmneeesmneeeanmnenenr
The HAZCOW Database, (General Information ... ciisssnn s sssen s ssss s e sss e e sas e e nssms s s e sms ssssnes sms ssn e enssns sesensssnssmsensssnssmssnsnsessnes
Opening the HAZ CON Dataliase ... es et te s et e e e e s e e e s e e s s e seseee s seesee e e e saeeesseneameensse e smesmsenessneseseeesse seseensensamtenssensameenneenanes
BB g g T U .3 O SO PPPR:
BT T
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IIaterial Data Safety Sheets (MSDE) Search FOrm .. et rser s s e e s e e e e s s s e s sn e me s sar e mn s nmr s
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HAZCOM Database Users Manual, continued

I-_EI FullHelpManual - Microsoft Word B

JEiIe Edit Wiew Insert Format Tools Table ‘window Help
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J & o= | 0 | ﬁ a Favorites ~ | Go - | 1 ‘ VidatwsFvendovithazcom|FullHelpManual, doc iggzﬁ: - . The defaUIt 100% ViEW fOI’ the
o] My iz s, ., Cogees o] User Manual may not display
25% the page numbers in the
Table of Com©22¢ ith window with the Table of
Databace T o &E Contents words. To change the
atabase lTerms an (1 T ] 1] B e T e T E OO A L P T T LR L OO T T e e o Ty -
The HAZCOM Database, General Information ... s V!EW, CLICK as shown and
Opening the HAZC O Datahase .....co.ceiceeeierieeieee e seecesesessssessessessssmsssssessesssmsssssesseenssssssesesssensssssessens pICk 75%.
TUnderstanding Form N amies ..o s ssesssen e sssmess s s sssse s sme s s s ssssss sesmsnssnsssns s ensms s ssnsnsnd
Bl L ) T . . . .
LT (R T SRR Changlng the view in Word is
LR T 1y LT detailed in Section 05 — Word.
Lookup Informmation .ot cr s s sms e see s s e e e s ean e s e e e e e e en e e e e e e e nnnean
oo By o ati .
Lookup By Drop-Dowrts 8o oo it
Worksite INformation FOEm .o e e e s e s e e e eae e s e e e s e £ e eas e eame e s e e e AR ae S AmE e nmE e e A e eeanE e eRneeameRenn e snane e mr e ennnaan
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BTt e U UTT ORI
Bt oty S B O L .
Material Data Safety Sheets (IWISDIS) Searth Formi. i e s e rss s s e e e e s assa s e sme e s e s e sesmseesnnnssasmeesns e ssnesssmenssnnnnad
T BACTHC T f TThdanr M auner o i Tlmndn
S EEE |
JD[an [+ €% | sutoShapes = . w [ ] 0 [EF d‘gvﬁv&vE_ Eka.
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HAZCOM Database Users Manual, continued

IDEEagRy | iRy oo @ DI |mﬂ?5% *@vJJQ| - A2ZE-2 2
JHeadingl ~  Arial B FOEEEE E§§§§| =
N S A A S S S R T R O oy 3

Table of Conienis

Datahase Terms and Concepis
The HAZC OM Daitabase, General Information
Opening the HAZCOM Database
Understanding Form Names.
Main Menu
Open a Form
Mavigation Bar
Loo Information . .

Lnk.;fup By Typing Find the entry you are interested

Lookup By Drop-D & Serolli i
o B iop- v & Sexolling in, and locate the page number.

Top Section
Bottom Section
Product Information Form

Bottom Section
Manufacturer Information Form
Top Section
Bottom Section
Material Data Safty Sheets (MSDS) Search Form
Find MEDEs Using Copy and Paste
Highlight The Harme

Paste The Mame
IISD3 Search Besults
Find MEDS Using &lphanrneric Hyperlinks

Repurt Curret:imns Furm

.
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HAZCOM Database Users Manual, continued

L-_E. FullHelpManual - Microsoft Word =
JEiIe Edit VYiew Insert Format Tools Table Window Help ﬂ
IDeES|@ly |2y »>-c- QO =gBT = -0.|72| - AZE-2 2
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[e] ___/AEENEEENCEENEEXF EXENEERY EXKNRERY SEENRERT SXENERKI SXENEEXYARRNEXENKERERERCKERNRRRP =]

Page: 14
Material Data Safety Sheets (.

Scroll down to the correct page.
Material Daia Safty Shoots (MSDS) Search Form | When you CLICK and Hold on
YISE uses gﬂg;g;;ﬂ; %ﬁ?ﬂfﬁﬁ?@?eﬁ; ﬁ;ﬁiﬂ’ﬂiéﬁ the scroll bar, a yellow box will
pop up and show you what page
you are scrolled to. When you
see the right page number, stop
and release the mouse button.

Note that the graphics will not
e e display until you stop scrolling.

buttorn you wsed to reach this screen.

MNote: Product and Ilanufacturer Mames
were entered fror handwaitten records

tumed in frore WSF Worksites. &11
efforts have been made to correct ey
S EEE
JD[awv E\} C'J AutoShapes = . a DD‘LQ.'&'&'EI E. e,

[Page 14 Sec 1 245 [stoe”  Inil  col i [REC [TRE | [E4T [oVR
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HAZCOM Database Users Manual, continued

JEiIe Eu:lit View Insert Format Tools Table ‘Window Help
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COPY the appropriate above by highlighting the name and clicking the C i in the menu bar or using CTRL-C on your keyboard. COEYEAETE,
PASTE the Name y chicking in the appropsiate i mmmwm«mm#
-
VB ot S ftnascfustion i B cpiaas
WASHINGTON STATE FERBI .

Material Safety Data Sheets

The Product Narme and Iarufactarer
Harne will wary depending on which
hutton ywou wsed to reach this screen.

Note: Product and Ianufacturer Marnes
were entered from handwmtten records
turned in from WSF Worksites, A1
efforts have been made to correct
spelling errors, bt sore may still e dst.
If wou have trouble finding an WMSDS
when using a full Product or
Iarmfacturer Marae, try using a portion
of the name instead of the full name.

L the "Report Corrections™
Navigaion Bar button to report data
EYFOFS.

it Mame starts with: 1 - 2 - 3
~E-k-H=-1-2-K-L-H-HN-R-B-0D-B-5~-1-

Manufacturer Mame:

T o | vianseciwers |

Product Mame: |

ICDnI:nlns

CAS #:

Sort By © |Pmducf Hame i

ail & request for MEDE not found to Ken Hunting huntink@wsdot.wa.qoy.

1

Washingion State Ferrin

|Cor1tn|ns
| ¥iou can =g

Ilannfacty
hutton yon

Simply tyy
CLICK thy

When you reach the page that
contains the information you need,
there are text boxes and arrows,
like this Reference Guide, which
will describe the functions of the
HAZCOM Database.

When you are done with the User
Manual, Close the document as
described in Section 05 — Word.

|

H I EEE

JDrawv[:gc, \\DD.‘[ELQI A S EE

[Page 134 sec 1 1445 [At L ol [REC [TRE] =T [ovR] |— l_
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HAZCOM Database Users Manual, continued

Microsoft Access - [Main Menu] [_ =] =]
Exit iglose %Erint... Copy ilil

Worksites

‘ Main Menu

Products | Manufacturers Find MSDS | Report Corrections

Request New Product

Click ONE TIME ONLY. Be Patient!
Id be a delay in opening a form or report.

If you cannot fi n MSDS, call Ken Hunting at 206-515-3931.
If you have database funcheg problems, call Cindy Tyo at 206-515-3823.

DB Technical Help

The information in this database is k2ad Only.

Lookup Forms: To Exit the HAZCOM Database,
| Worksites' | Products | Manufacturers | Deni CLICK the Main Menu Button, then
CLICK the Exit Access Button at the
bottom of the Main Menu screen.

Preview Reports (click CLOSE on the menu bar to close

Worksite Details | Product Details | Manufacttydl |
MSDS Information: / |
What is an MSDS? | Why do | need one? | Hyﬂdo Iread one? |
Glossary of Terms | Whatis s i |

Exit Access ) /|

Click to Completely Exit the Database|

Form Vew [ A 1
iﬂstartm & m | H 3] hazcom an datwsFrendovyi “Micrusuft Access - [M... Iﬁ
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