WORD 2003 — TURN OFF HIDDEN MARKUP ON OPEN

To turn off displaying the text markup when opening Word, go to Tools > Options and click
the Security tab. Uncheck the last box Make hidden markup visible when opening or
saving. Click OK.
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File encrypkion options For this document

Password to open: Advanced...

File sharing options For this document

Password to modify:

[ ] read-only recommended
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Privacy opkions
[ ] remove personal information from File properties on save

[ ] warn before printing, saving of sending a File that contains tracked
changes or comments

Store random number toimprove merge accuracy

Macro security

Adjust the securiky level For opening Files that might
conkain macro viruses and specify the names of
krusted macro developers.
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